VA Appointment Requirements – Vendor/Contractor 

Welcome to the Portland VA Medical Center Research Service. As a VA Vendor/Contractor, you will need to complete the following items consistent with VA regulations prior to receiving keys to access research areas, to access patient medical files, and to participate on VA IRB-approved research projects. 
Once ALL items have been completed and you have checked the appropriate checkboxes, please have your supervisor sign the bottom of this form and return this with all related attachments to the Research Office Front Desk (Bldg. 101, Room 502).  
I.   
Contact Information and ID Badge (Contact Research Office Front Desk, ext. 55125, with questions)
 FORMCHECKBOX 
        Contact Information Form
 FORMCHECKBOX 

VA-0711 (ID badge will not be issued until after a background check has been completed)


II. Protected Health Information (Contact Research Human Resources Specialist, ext. 57161, with questions)
 FORMCHECKBOX 

VA Cyber Security Awareness Training Module - PRINT CERTIFICATE

 FORMCHECKBOX 

Privacy Policy (HIPAA) Training Module - PRINT CERTIFICATE
The above training modules may also be accessed through: www.visn20.med.va.gov/portland/MC/Education/cbt.asp  
 FORMCHECKBOX 

VA Information Security 201 Module – PRINT CERTIFICATE  

This module may also be accessed at www.visn20.med.va.gov/portland/research/training/data-security/index.htm
 FORMCHECKBOX 

Complete the Statement of Commitment and Understanding 

(www.visn20.med.va.gov/portland/research/p-i-services/hiring/appointment-requirements.htm#forms) 
III. Contact and Employment History (Contact Human Resources Specialist, ext. 57161, with questions)

 FORMCHECKBOX 

Research WOC Application 

 FORMCHECKBOX 

OF 306
Form


 FORMCHECKBOX 

Intellectual Property Agreement


 FORMCHECKBOX 

How long will you be working at the VA?  __________________
 FORMCHECKBOX 

Background Check: Contact Human Resources, ext. 57431 or ext. 57080, to schedule your appointment one week after you have taken your paperwork to the Research Office Front Desk.


IV. Safety Training Modules 
 FORMCHECKBOX 

General Safety Training (to be completed only if you will have proxycard access). - PRINT CERTIFICATE
The Safety training module may be accessed through: 

www.visn20.med.va.gov/portland/research/training/safety-training-modules/index.htm. 

Please contact Research Service Front Desk at ext. 55125 with questions.
_____________________________________

________________________________________
Employee Name (please print)


Employee Signature




Rev 7/14/2008



