Merit Review Calendar – March 15, 2009 Submission

January 8
Deadline for submission of any of the following to the Research Office:

· Request permission for Off-site Laboratories

· Request Budget >$150,000/year

· Equipment Requests >$50,000

February 2
Submit draft of proposal narrative to Research Service for Submission to Outside Reviewers (optional)
February 16
Merit Review Workshops (101/433 @ 11am and 12:30pm) - optional

February 16-20
Meet with Research Administrative Officer regarding budget (contact Archie Bouwer at x52900 to make an appointment)
February 19
Deadline! Submit the following electronically*:

Submit the following:
· Final title 
· Three lay sentences to be used in the Director’s letter.

· Abstract for R&D meeting (include Objectives, Plan, Methods, Findings to Date and Clinical Relevance)

· A list of key personnel who work at the PVAMC (to determine potential conflicts of interest at the R&D Committee meeting)

· A draft of the narrative, including the final version of the human and/or animal sections for R&D Committee review.

· A hard copy of the Proposed Project Questionnaire (PPQ) and Data Security Checklist to the Research Office

· A hard copy of the administrative review forms, if applicable.

March 2
Research and Development Committee Meeting

March 5
- Print the first budget period from the application package and turn it in to the Research Office so that needed changes can be addressed up front.  

- Submit a copy of the Budget Justification to the Research Office.
March 8
Deadline!!


Submit completed proposal electronically to the Research Service Office.  See instructions on how to submit proposal to the research office. 
March 15
PROPOSAL MUST BE COMPLETE AND SUBMITTED ELECTRONICALLY
*Send all items required electronically to PVAMC-Merit@med.va.gov 

2

