Information Security 201 Training
for Research & Development Personnel
Instructions for Taking the Training through LMS
All VA-paid research staff must use the VA Learning Management System (LMS) to access the training.
To sign in to LMS, go to https://www.lms.va.gov/plateau/user/login.jsp.

If you are new to LMS you will need to register with a specific Username (LASTNAME.FIRSTNAMEmmdd - where mmdd are the month and date of your birth. Example: FLINTSTONE.FRED0614) and with a Password that you choose.

Once you have logged into LMS and are at your personal home page, do the following:

Select "Search Catalog" in upper right

Search for "Information Security 201"

Select the course "Information Security 201 for Research and Development Personnel"

Select "Go to Content"

You will see two documents, the training and the post-test. You must review the training document (see notes below) and then pass the post-test to receive a certificate.

In order to receive credit:

· You must complete all sections of the training. In order to receive a certificate after you take the post-test, you must view each page of the course for a full 5 seconds before moving on to the next page. (To see if you have satisfied this requirement, select Menu while in course content. All circles should be completely filled in for each module.) If you skip pages or do not view each page for the required time you will be able to take the post-test but you will not receive a certificate.

· You must score at least 80% on the post-test. If you have difficulty with the test, contact Heather Parman (x56619) and ask for PDF files of the course content and the post-test (the post-test PDF does NOT include the answers, but it may be helpful for review). 

· You must print out a certificate of completion. To do this, select "Learning History" (one of the links below the blue bar of links at the top of the page). If you have viewed the course properly and passed the post-test you will be able to select "Print Completion Certificate" in the "Action" column on the right side.

· You must send the certificate to the Research & Development Office, Building 101, Room 502.
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