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Career Development Information & Calendar – December 15, 2008 Submission

1.  The Portland VA Research Career Development Program web page is: 

http://www.visn20.med.va.gov/portland/Research/pre-post-awards/pre-awards/career-development.htm
Here you will find a link to the VA Central Office Career Development (CD) program homepage (which includes the handbook, application instructions and other important information) and a link to the VA forms, addresses for letters of support and CD application checklist.
2.  The Research Office will assist with obtaining the Director’s letter, ACOS support letter and R&D Committee letter.  We will also prepare the table of contents.
* All support letters should be given to the Research Office and addressed to the appropriate VACO service to which you are submitting.  

3.  Calendar
Nov. 19
Deadline! PI must submit the following electronically*:
· VA PPQ with final title (72 characters & spaces maximum)
· Investigator Data Sheet 

· VA Data Security Checklist

· Draft of the Career Plan, Research Plan, and Human Studies and/or Animal Studies section for R&D Committee review
· VA formatted abstract with headings: Objectives, Plan, Methods, Findings to Date and Clinical Relevance

· 3 MeSH terms

· 2-3 sentence summary that describes your research (for the Director’s memo)

· Administrative Review form

· Budget forms 10-1313-3 and 10-1313-4

Nov. 17-21
Meet with Archie Bouwer (AO) regarding budget

Nov. 28
Deadline to turn in pages 10-0102, 10-1313-3 through 10-1313-8 electronically* to the Research Service Office.

Dec. 1
Research & Development Committee meeting
Dec. 8
Deadline!!


Submit completed proposal and checklist to Research Service Office for submission.  Do not paginate the grant.  If not received by this date, the Research Office is unable to ensure that the submission will be completed by the grant deadline.
Dec. 15
PROPOSAL MUST ARRIVE AT VACO.
*Send all items required electronically to research.grants@va.gov
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